Youth in Philanthropy’s Online Grantmaking System

Step 1: To access the online grantmaking system, you will need to go to the YiP website at www.wpgfdnyip.org. Scroll to the bottom of the page

and click, “Submit Your Grants”.

Want to update your saved grant recommendations? Go to your Account

YiP Committees! Are your grant
recommendations ready?

Submit Your Grants »
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Step 2: Once on the grant intake form site, you will need to create a profile using your email address and a password to log in. If you are new to the

online grantmaking process, click, “New Applicant”. Once this has been created, you can click “Login”. Alternatively, you can use a previously

created username and password.

THE
WINNIPEG
FOUNDATION

FPlease Sign In
Welcome to The Winnipeg Foundation Online Application System!

1. Ifyou are a2 new applicant, please click the "New Applicant?" link below the E-mail field to create an
account,

2. Ifyou are a returning applicant, please enter your email and password to access your saved and
completed applicaticns.

Please note that as of Sunday. September 22nd:

+ Passweords will now be case sensitive,
s All passwords will be automatically changed to lowercase, until applicants update their password,

E-mail Password

Mewr Bppllcant? Fongot Password?
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Step 3: Once you have logged on, read over the introduction page and click “Next”.

-

¢ YOUTH in PHILANTHROPY
A PROGAAM OF THE WHNIPEG FOUNDATION

o Introduction ) Information ) Attachments \§J Fieview My Application

Introduction Printer Frigndly Verzion | E-mail Draft

Hi YiPpers! Welcome to your final report online submission, YiP is going paperless and by submitting your grant recommendations online, you are helping us reduce a lot of paper waste, thanks! Now that your committee has decided which charities to fund and how much each will receive, it's time to enter your decisions and submit them to The Winnipeg Foundation. Please
completa all required fields, During the application process you can salect the "Cantact Us" link to send an email to Tolu at The Winnipeg Foundation with your spcific questians,

Save & Finish Later | | Next
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Step 4: Fill out the grant recommendation form. You will need the organization’s CRA number, the contact information of the person who took you

on your site visit, and the organization’s address. Once the form has been completed, click, “Review Submission”.

—

[ 2 e m——

Click Hare to ensure you are entaring a valid CRA Number. [le. 123456785RRO00L]

* YOUTH in PHILANTHROPY
A PROCRAM OF THE WNNIFLS FOUNDATION

[ 3 Jryvess

Information

Carefully flll gut the required Information. When you have compieted the online form, press the review and submilt button, If you have milssed filling In 3 required fizid . at the top of page one you will be asked to comect the problems ldentified In red. After comecting the probiem, you will need to click UPDATE then you will be need to click SUBM
need to fill gut 3 new recommendation for cach agency. ¥ou do not have to complets the entire application at one tMe: YoU £an $ave your work at any time by clicking the “Save & Finish Later” button. But remember, a completed final report ks due by Aprl 08, 2014. If you have any questions, contact Tolu at The Winnlpeg Foundation.

—

below under, Opening a Saved Application.

— NOTE: If you are unsure about your application and want to
come back to it later, click “save & finish later”. You can
come back to the application by following the process found
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Step 5: Review your application. If there is any red wording, you will need to correct the mistakes before moving forward. If everything looks good,
click “Submit”.

Grantee Information

# Organization Name: [
|Vanituha Mutts

CRA Number

812212178RRO001

# Qrganization Address:
|? Killarnay &ve |

® City: # Province! * Postal Code: % Country:

Winnipeg Manitohz v EEEE [canada

Grantee Primary Contact Information - This is the person you met with on your site visit or the person you will send the Celebration invitation to.

% First Name: % Last Name: Titla:
|Jc:hn | |Doe | |ED |

Contact Email Address:
|j::|ae@r’u:t.cum |

Program Info

# Amount of Grant ($1,500 Max)
1500

% To Be Used For: [@
Test Test b

Word count 2 of 20

Yip Committee Info

# School Name:
|\'-'irri|:|eg Foundation |

# School Address:
|1350-Dne Lombard Place |

# City: # Province: # Postal Code:
[winnipeg | [me | [R3B0x3

® YIP Staff Advisor:
[Telu |

# YIP Staff Advisor Email:
|:i lzlzboye®vwipafdn.org |

Save & Finish Later | [ Submit |
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Step 6: Fill in your next grant recommendation by clicking “Next Submission”. Your committee will need to fill in a new form for each grant that

you will be submitting. You DO NOT need to submit a form for grants that you will be declining.

THE
WINNIPEG
FOUNDATION

To submit another another recommendation/form, please click on the link: Next Submission

Applications

Online Application Account

You may access your In Progress and Submitted applications from this Account page by choosing "In Progress Applications” or "Submitted Applications” from the "Show" drop-down on the right-hand side of the page.

=GN Submitted / pplications

Application Name Project Title Requested Submitted Action
YIP Intake Form XX 23 34423 2013/07/17 i
YIP Intake Form Food, books, games 700 34620 2013/08/16 ~
YIP Intake Form Toys 200 34621 2013/08/16 =i
YIP Intake Form appliances 460 34622 2013/08/16 i
YIP Intake Form Food for afterschool programs 300 36711 2014/02/13 |
YIP Intake Form Food 1,000 36753 2014/02/06 =i
YIP Intake Form Food for afterschool programming 1,000 36766 2014/02/07 =
YIP Intake Form food 100 36790 2014/02/1Q =
YIP Intake Form food 100 36798 2014/02/40 =

NOTE: If you do not have any other grants to
submit, you can exit the form by clicking “Exit”.
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Reviewing and deleting in-progress and submitted applications

If you are unsure if your application was submitted or not, you can review which applications have been submitted and which are in progress on
the last page of the application form by clicking the drop down menu on the right hand side.

THE
WINNIPEG
FOUNDATION

Applications

IThank you for submitting your grant recommendations online!
[To submit another another recommendation/form, please click on the link: Next Submission

Online Application Account

lYou may access your In Progress and Submitted applications from this Account page by choosing "In Progress Applications” or "Submitted Applications” from the "Show" drop-down on the
right-hand side of the page.

Show Submitted Applications *

Application Name Project Title Requested D Submitted

¥1P Intake Form XX 23 34423 07/17/2Q43 b
YIP Intake Form Food, books, games 700 34620 08/16)2013

YIP Intake Form Toys 200 34621 08/4£6/2013

WID Tonbolen Eneen annlismeae AN 2427 <FEN ATk Bl
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If you have applications under, “In Progress Applications,” you can edit them individually by right clicking on the blue “YiP Intake Form” and
opening the application in a new tab/window.

THE
WINNIPEG
FOUNDATION

Applications

[Thank you for submitting your grant recommendations online!
[To submit another another recommendation/form, please click on the link: Next Submission

Online Application Account

IYou may access your In Progress and Submitted applications from this Account page by choosing "In Progress Applications" or "Submitted Applications" from the "Show" drop-down on the
right-hand side of the page.
—

Show In Progress Applications v

Application Name Project Title Requested Last Updated

YIP Intake For New chairs 1,000 36147 01/15/2014 m &

Open fink in new tab

Open link in new window

YIP Intake JOr  open finkinincognite windew |00 100 36197 01/17/2014
Save link as...

YIP IntakelFor  Copylinkaddress

Inspect element

03/26/2014

NOTE: you can also delete “in progress
applications” by clicking the garbage

can on the right.
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Opening a saved application

If you filled out an application, clicked “Save and Finish Later,” then exited the form, you can access these applications again by going to the YiP

website at www.wpgfdnyip.org.

Once on the YiP site scroll to the bottom of the page and click on “Go to your Account”.

~

Want to update your saved grant recommendations? Go to your Account

YiP Committees! Are your grant
recommendations ready?

Submit Your Grants »
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From there, you will be asked to login using the same email and password that you used to sign up.

THE
WINNIPEG
FOUNDATION

Please Sign In
Welcome to The Winnipeg Foundation Online Application System!

1. If you are a new applicant, please click the "New Applicant?" link below the E-mail field to create an
account.

2. If you are a returning applicant, please enter your email and password to access your saved and completed
applications.

Please note that as of Sunday, September 22nd:

* Passwords will now be case sensitive.
+ All passwords will be automatically changed to lowercase, until applicants update thejp assword.

E-mail Password

New Applicant? Forgot Password?

Login
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Once logged in, you will have access to all of your saved and submitted applications (please see information above regarding reviewing and

deleting submitted and in-progress applications).

THE
WINNIPEG
FOUNDATION

Applications

Online Application Account

lYou may access your In Progress and Submitted applications from this Account page by choosing "In Progress Applications" or "Submitted Applications" from the "Show" drop-down on the
right-hand side of the page.

Show In Progress Applications -

Application Name Project Title equeste Last Updated

YIP Intake Form New chairs 1,000 36147 01/15/2014 b =
YIP Intake Form Food 100 36197 01/17/2014 W =
YIP Intake Form 37257 03/26/201 n
YIP Intake Form 37262 03/26/2Q14 m
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